


JEFFREYSTON COMMUNITY COUNCIL
Cyngor Cymuned Jeffreyston
Minutes of the meeting held on Monday 7th September 2026
1. Chairs welcome      

2. To note all present / apologies for absence 
Present 
· Chair – Community Councillor Arabella Morgan 
· Vice Chair – Community Councillor Helen Mcleod-Baikie 
· County Councillor Vanessa Thomas 
· Community Councillor Marie Everall 
· Community Councillor Michael Satherley-Bell 
· PSCO Emma Hayward – Dyfed Powys Police 
· Clerk Kirsten Hodgson 
Apologies/Absent  
· Community Councillor Maria Rogers 

3. Declarations of interest 
None

4. To agree the Minutes of the previous meetings 
(a) 6th July 2026 – proposed by Helen, seconded by Marie   
(b) 3rd August 2026 – proposed by Vanessa, seconded by Marie 

5. Public Participation: Members of the public may ask questions or comment on 
Agenda items  

6. HMRC / PAYE  - Update  
The Payee Scheme was re-opened. Clerk’s earnings to be reported since April 2026 – to be done before the October meeting.  Clerk to speak to accountant/get an update on the previous tax years. 






7.  Planning Matters
	(a) Planning Application Consultation: Application No:   26/0288/PA
https://planning.agileapplications.co.uk/pembrokeshire/application-details/44122 
Proposal:    One planet development including house, polytunnel and free-standing photovoltaic array
Location: Covert View, Jeffreyston, Kilgetty, Pembrokeshire, SA68 0RU
Discussed: Clerk K Hodgson has asked PCC for a longer extension to respond. If 
this is not possible, Clerk to collate a response to PCC. 

(b) any urgent consultations received after the publication of this Agenda
Resolved: None received

 8. Financial Matters  
(a) HSBC Balance on 20.08.2026 – £10,171.03
(b) HSBC Monthly Bank Charges in July 2026 - £1.60
(c) Approve Bank Reconciliations for July 2026 - approved 
(d) Receipts and Payments Report for July 2026 - approved 
(e) Approve Reimbursement for the cost incurred of receipt for office supplies (subject dividers, poly  pockets, A4 printer paper ) - £10 - approved
(f) Approve Reimbursement for the cost incurred of receipt for office supplies (64GB USB Stick) - £7.99 - approved
(g) Approve Payment for Clerks Wages of 20 hours between 01/08/2026 - 31/08/2026 = £269.40 – 20% tax = £215.52 - approved
(h) Easy Web Sites DD £36.96 monthly - to note  
(i) Church Hall Hire for July/ August & September - carried forward to October
(j) To consider any urgent payment of invoices received after publication of this Agenda  
Resolved: 
(k) August & September PPS invoices - £75 – approved
(l) Precept figure & date to be recorded on the October Agenda 

9.  Noticeboards - Update  
(a) The third notice board was removed by Jacob Bowen. 
Resolved: JCC would like to say thanks once again to Jacob Bowen for all the work he has done this year for the Community Council. 
(b) Clerk K Hodgson to create a sign for the notice boards of how to contact councillors 
Discussed: carried forward to October, awaiting confirmation on all members email addresses & use of gov.uk email addresses
10.  Governance Matters - 
(a) Statutory Annual Report 2024/25 and 2025/26 - approved
(b) Section 6 Environment Act (2016) Report due by the end of 2025 - approved
(c) 2024/25 and 2025/26 Annual Return and Internal/External Audit - carried forward 
(d) Vat 126 Claim - carried forward to October

11. Hybrid Meetings
(a) Option to be offered again at the meeting in October 2026. 

12. Clerk’s Report
(a) HMRC/RTI access – Access resolved (Clerks earnings need to be recorded from April 2026) – to be actioned by the October meeting
(b) HSBC - access to the internet banking & a credit card to pay for stationary costs and other supplies  – carried forward, Clerk K Hodgson will make enquiries for internet banking / waiting for the mandate to be actioned by the bank
(c) Drafting a letter to set-up a standing order for Clerks wages – actioned, to be posted before the October meeting
(d) Updating the JCC Asset Register 
Resolved: by Cllr Marie Everall - the council approved the JCC Asset Register
(e) Creating a VAT Spreadsheet - carried forward to October 
(f) Creating a Spreadsheet detailing what supplies have been purchased by JCC - carried forward
(g) Contact ICO to update contact information – carried forward as JCC were awaiting a security number – to be actioned before the October meeting

13. Play Area
	(a) Clerk to create a new sign for the play area - carried forward 

14. Training – updates
(a) Cllr Helen Mcleod-Baikie is booked on to Introduction to Cultural Change - Module 31 on 22/09/2026
(b) Cllr Marie Everall has expressed interest in booking on to the following courses:
      	 OVW Module 5 -  'The Council Meeting' on 14/09/2026;
     	 And OVW Module 6 - 'Local Government Finance'  on 29/09/2026 





15. Highways
(a) Ironman Road Closure: The restrictions are necessary to enable the holding of the ‘Ironkids’ event on Saturday 12th September; and the ‘Ironman Wales’ triathlon event on Sunday 13th September 2026.
Resolved: The Road Closure notices were shared to the JCC Facebook page & website. 

16. Correspondence
(a) Offshore wind – received
(b) A resident has emailed in – the Clerk K Hodgson has responded to the resident and will make enquiries with PCC about the bollards 

17. Coffin Rest
(a) The Coffin Rest was damaged and needs to be replaced - Clerk K Hodgson to obtain a quote 
(b) bench outside the church requires maintenance - Clerk K Hodgson to obtain a quote 

18. Matters arising – 
Discussed: Already covered by points 6 & 12

19. Update from County Councillor Vanessa Thomas
(a) Cheque book no. 100506 – 100523 dated 13.09.2022 – 11.12.2023, handed to Cllr Vanessa Thomas from former Clerk on 25.08.2026. Passed on to new Clerk Clerk K Hodgson on 07/09/2026. 
(b) The following documents/items were also returned to JCC on 06.07.2026 from the former clerk, and are now held by clerk K Hodgson: a small HSBC folder, various HSBC bank statements, a green folder containing various minutes, agendas and various notes, an annual return audit certificate and report dated 2021 – 31st March 2022, a cancelled cheque of £2,386.98 (cheque number: 100533), a council tax base & unsigned precept notification 2026/2027, and a main folder containing a variety of documents such as additional bank statements, play area reports & inspections and a few declaration of acceptance forms.
(c) Examination into the Pembrokeshire Local Development Plan 2 – the examination of the LDP 2 plan is due to take place, and Councillors agreed that Jeffreyston Community Council has previously made written representation, and have no further comments to make. 
(d) A bus shelter/bus stop survey is taking place in Pembrokeshire during September and October, and has been commissioned by Transport for Wales.
(e) There is a working better together seminar being held on Tuesday 15th September 2026 at 7pm online

20. Update from PSCO Emma Hayward (Dyfed Powys Police)
(a) PSCO Emma Hayward and Cllr Vanessa will return to doing joint patrols in Jeffreyston.
(b) Dyfed Powys Police will be visiting households to explain the scheme and how to join – ‘Dyfed Powys Connects’. The details for this scheme, can be found below:
https://www.dyfed-powysconnects.co.uk/
Dyfed-Powys Connects is an easy, free email messaging service, that allows local officers to keep you informed about issues in your area, that are relevant to you.

21. Approve date of the next meeting  
Monday 12th October 2026 



Meeting closed at 21:48 hrs.  


Signed Chair …………………………………………………  


Signed Clerk …………………………………………………  


Date ………………………………………………….






